
Onboarding
Creating classes, loading students to the platform
and logins

1. Adding classes and setting up modules

2. Managing classes and students

3. Edit module start and end dates

4. View your class’ module activity 

5. View individual student progress

6. Add students to an existing class

To Future Me would like to acknowledge the Traditional  Custodians of the land on
which we are gathered and recognise their continuing connection to land, waters
and culture. We pay our respects to their Elders past, present and future.

We celebrate and value diversity.  
To Future Me has the HEART for providing support to
the community in the most inclusive manner.



1. Adding classes and setting up modules

Click into ‘Add Class’ and follow these steps to get started.

Once your school/organisation has been invited to the ‘To Future Me’
platform, it’s time to add your students. To invite users to the platform,
you must first create a class. 

Step 1 Click the + Add Class button



Now your class is created! All that's left to do is
share your unique class sign up link with your class.
Remember, this is a unique link for your class only so
we recommend not sharing with anyone outside of
that. 

Step 2 Give your class a name

Step 3 Assign a start and end date for each module, which
is the period the modules are available for students
to access and complete. We recommend running
through the modules from 1 -4, any assigned dates
will lock the students out of the module until the
start date has begun.

1. Adding classes and setting up modules cont.

Step 4



Step 5 You have now completed the class creation! We
recommend emailing the unique link to your class so
they're able to sign up to their To Future Me
account! 

*If you need to find your class link again you will find
the button "add students" on your dashboard where
you can easily copy and paste your class sign up link
for students.



2. Managing classes and students

Under ‘Classes’, you can see key information
including how many students, overall course status
and percentage of course completion.

Course status:
Will show one of the following: ‘Not started’, ‘In progress’ or
‘Completed’

Course progress:
Indicates the overall course progress for that class



3. Edit module start and end dates

To edit module ‘start’ and ‘end’ dates in your class,
click onto “Edit” followed by “Module dates”. 



4. View your class’ module activity 

You can view a more detailed view of the class
activity by module progress 

Start date: 
When module is available for your class to complete

Active students: 
Shows the percentage of active students in the module

Help requested: 
The number of times students have clicked “Need Urgent Help” button
during this module. For privacy reasons, you cannot view which students
accessed this link, however, this can help you gauge what you might
debrief with your students after a module. 



When you hover over a module, you can see
which topic they are currently on. 

5. View individual student progress

See where individual students are progressing in
their modules and throughout the course by
selecting "student progress".



6. Add students to an existing class

Step 1 To add more students to an existing class, click on
the 'add students' button

Step 2 Select ‘copy’ and paste link into the communication
you use to share this with your students.



6. Delete student

Delete an individual student in a class

Step 2 Select ‘Delete student’

Step 1 Click on the 3 dots on the student’s row

Step 3 Confirm 


